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Proof of Eligibility to Live & Work/Volunteer in the UK
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	Required
	Must be provided for all paid and unpaid workers
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Due to recent change in the Immigration, Asylum & Nationality Act 2006, we are now required to establish ID from ALL potential paid and unpaid employees/volunteers.  ID provides us with 3 essentials

· Photo identification
· Proof of permission to work in the UK
· Time allowed to remain in the UK

Shown below is a list of the different categories and the specific forms of ID that we can accept (one document unless otherwise stated).  Please note that we are required by law to take copies of your paper work and may need to ask you for additional information or contact the Employers helpline at the Home Office  (0151 237 6375) 

British Citizens & Citizens of the UK

	1) Passport
Or 	2) Standard Birth Certificate (Must have parent’s details on) **
	3) Full adoption Certificate (Issued in England) **
4) Certificate of Registration or Naturalisation **
	5) Birth/adoption Certificate (issued in the Channel Islands, Isle of Man or Ireland) **

Those marked with ** must be accompanied by an official document showing the NI number (P45, P60, NI card, document from HM Revenue or Jobcentre – NOT a pay slip even if it has a NI number on it)
Birth /adoption certificates need to show at least 1 parents name

EEA Citizen (Full member states)

1) Passport
2) National Identity Card
3) UKRP (UK Resident Permit) Registration Certificate

Accession A8 Citizen

1) Passport
2) National Identity Card
3) UKRP Registration Certificate
 
Please note for A8 – The organisation will need to ensure you complete a WRS “application for work permit” form which must be posted within 30 days of commencement of work/volunteering.  UKRP holders are exempt from this
Cont .

Association A2 Citizen

1) Passport
2) National Identity Card
3) UKRP Registration Certificate

Please note – unless the individual has a UKRP Registration Certificate, they will need to provide their Work Permit

Asylum Seeker

1) Biometric Certificate of Travel
2) ARC Card
3) Home Office Status Letter
4) Immigration Status Document

Please note – Along with the ARC document the organisation will need to contact the Employers Checking Service
 Along with the Home Office Status Letter & Immigration Status document ” Limited Leave”, the organisation will need to see an official document showing the NI number (P45, P60, NI card etc)

Other Nationalities

1) Passport **
2) Passport & Permanent Residence Card
3) Passport & Residence Card
4) Passport & Certificate of Application ****
5) Passport & Student Visa
6) Passport & Working Holidays Makers Visa

** Also need to a copy of the entry Visa, stamp or endorsement form within the passport

**** Also need to ring the Employer checking service (0151 237 6375)

If in doubt, please call the HR Department on (01482) 587550
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